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1.0 Introduction

1.1  Purpose

This Specification details the Company's minimum rporate Health, Safety, Environment,

Sustainable Development and Defensive Driving (HSESD & DDC) training requirements and

is designed to help PDO Supervisory staff, Contract Holders and Contract Managers plan and
manage their HSESD & DDC training activities.

1.2  Scope
This specification comprisesof two parts:

Part |

e instructions for the use of this document; planning information; and explanations of
the corporate components of HSE-SD & DDC training requirements

e information enables users to prepare HSESD & DDC Training Programs and select
HSESD & DDC Training Service Providers

o the structure and general content of each Course Specification

e how to identify specific Department or Contract HSE-SD & DDC training needs,
scheduling and nomination procedures, course attendance and monitoring training
outcomes

Part Il
Course Specifications for:
. Part A - HSESD Training Courses
Part B - Driver Training Courses
Appendix 1
Approvals Process for HSESD course Training Providers
Part| 7 HSET SD courses
PartIl i DD Courses
Annexe |
Expectations of DD course providers
Appendix 2
. Workplace core HSE Competence Assessments

1.3  Target Audience
PDO Supervisory staffshould use this document in developing HSESD & DDC Training Plans
for the personnel they supervise.

PDO Contract Holders should use this document in the preparation of HSE Management
Plans, and contract specific HSESD & DDC training plans, in accordance with PR 1171
Contract HSE Management, Part II.

Contractor _Contract Managers should use this document to schedule HSESD and DDC
training of staff in accordance with Contract HSE Management Plans.

PDO Approved Training Providersshould use this specification to identify course competency
requirements for training courses.
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1.4 Abbreviations and Def initions

For the purpose of this document, the following definitions apply:

ATP Approved Training Provider (Institute)

Competence Assessment | Theory and/or practical assessments (formative and/or
summative) recorded at the end of a course, at a re-
certification period, or in the field to confirm adequate
acquisition of the required knowledge understanding, and
application by demonstrated skills stated in the course and
core HSESD objectives.

Compulsory Target population must successfully complete compulsory
courses (C) before commencing work in a particular job

position (e.g. individual will not be allowed entry to an H ,S
area until successful completion of H,S Awareness & Escape
courses)

Course Obijectives Describe what an attendee will be able to do at the end of a
training course

Core HSE The common HSE competencies required of all individuals to
achieve safe working in the industry.

Currency (of permit) The time period before the stated permit expiry date.
DDC Defensive Driving Course
Executive A Director or senior manager who will be directly involved with

originating corporate strategy, obtaining corporate resources
to effect strategy implementation, leads others, and is
responsible and accountable for the entire company
performance or any division of it.

Expiry (Date) The date that is stated on a permit as expiry or validity date.
Recertification must take place before this date.

Formative Assessment An assessment that is carried out during a course, or in the
field, for which feedback is given to aid teaching/learning
through coaching and mentoring.

Front line Supervisor Any person who supervises the work of others and who is not
a Manager or Executive.

HSESD Health, Safety, Environment and Sustainable Development

HSESD DDC Specification | Document defining the objectives, delivery methodology,
target population, competency standards, attendance pre-
requisites, job level, duration, refresher frequency, language,
competency assessment and instructa competence for

P
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specific HSESD & DDC training courses.

HSESD & DDC Training
Program

Matrix, register or database used to identify and schedule a
nominee's training requirements, and track training

attendance and refresher training or competence assessment
requirements based on the HSESD & DDC course
specifications

HSESD Core
Ladder

Learning

The progression of HSESD Training courses that collectively
produce the required knowledge and understanding of core
HSESD for all individuals in one of four target groups.

HSESD Learning Ladder

The progression of HSESD Training courses, core and
developmental, that collectively produce the required
knowledge and understanding of HSESD applicable to a
defined generic role in a company.

HSE SD & DDC Training
Process

Description of the overall process for the planning,
undertaking and tracking of HSE-SD & DDC training activities

Manager A person who supervises the work of other managers,
supervisors or teams, and is not an Executive.

Mandatory Target population must successfully complete mandatory
courses (M) as soon as practicable after commencing work in
a particular job position. All mandatory courses must be
undertaken within 2 months of commencement of work.

May The word 6 maig t6 be understood as indicating a possible
course of action.

Must The word Omustd is to be u
without option.

Recommended Target population is strongly advised to attend recommended

courses at any time during their work

Recertification Assessment

An assessment admini stered
currency that determines a competence decision for
recertification of the permit. | f passed, the assessment
negates the necessity to attend initial or Refresher training.

Shall The word 6shall 6 is to be
without option.
Step-Out (HSESD DDC| An application for exceptional circumstances made by, or on
Specification) behalf of a specific individual, to vary the application of a
requirement made in the HSESD DDC Specification. Step
outs may only be granted by
SR1157 REVISION67.0 Page3 oWy
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Summative Assessment

An assessment which is administered at the end of a course,
or in the field, to contribute to the decision on achievement
of required competences.

Supervisory staff

Any individual, PDO staff and Contractor personnel, whose job
description or role entails supervision of others at work.

Refresher Training

Training designed to provide updated knowledge and
understanding since the previous training event in the topic
area, combined with a recertification assessment.

Target Population

Subset of overall workforce population defined as the
audience for a particular HSESD & DDC training course.

Training Course

Delivery of a set of instructions, exercises, practical
demonstrations on HSESD and or DDC related topics by a
qualified instructor in line with a particular Course
Specification.

Training Schedule

The Contractor(s) issued plan of when the HSE-SD & DDC
Training Coursesand assessments shall be delivered.

Validity (of permit)

A permit is valid if it is current and was issued by a PDO
Approved Training Provider or contractor approved by PDO to
issue the particular permit type.

Must

Should

May

Target Population

Course Obijectives

HSESD & DDC Course

Specification

HSESD & DDC Training
Program

The wmo gigt@dbe understood as compulsory and without
optioncompulsory,

The word 06 s h o us dodé be understood as strongly
recommended.

The word 6 maig t be understood as indicating a possible
course of action.

Subset of overall workforce population defined as the audience
for a particular HSE-SD & DDC training course

Describe what an attendee will be able to do at the end of a
training course

Document defining the objectives, delivery met hodology, target
population, competency standards, attendance pre-requisites,
job level, duration, refresher frequency, language, competency
assessment and instructor competence for specific HSESD &
DDC training courses

Matrix, register or database used to identify and schedule a
nominee's training requirements, and track training attendance
and refresher training or competence assessment requirements
based on the HSESD & DDC course specifications
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Compulsory

Mandatory

Recommended

Supervisory Staff

HSESD & DDC in House
Training

HSESD & DDC Training
Process
Competence Assessment

Formative Assessment

Training Course

Refresher Assessment

Summative Assessment

Target Population

Target population must successfully complete compulsory
courses before commencing work in a particular job position
(e.g. individual will not be allowed entry to an H »,S area until
successful completion of H,S Awareness & Escape courses)

Target population must successfully complete mandatory
courses as soon as practicable after commencing work in a
particular job position. All mandatory courses must be
undertaken within 2 months of commencement of work

Target population is strongly advised to attend recommended
courses at any time during their work

Any individual, PDO staff and Contractor personnel, whose job
description or role entails supervision of others

Organization whose staff include specialist instructors for the
delivery of HSESD & DDC training services to Contractor
personnel

Description of the overall process for the planning, undertaking
and tracking of HSE-SD & DDC training activities
Theory and practical assessments carried out at the
end of a course or at a refresher period to confirm the
adequate acquisition of the required knowledge
understanding and skill identified in the course
objectives

An assessment that is administered during a course for
which feedback is given to aid teaching/learning e.g.
self or colleague marked quiz

Delivery of a set of instructions, exercises, practical
demonstrations on HSE-SD and or DDC related topics
by a qualified instructor in line with a particular Course
Specification

An assessment administered at the refresher period
contributing to a decision of competence that if
passed, negates the necessity to attend refresher
training. No feedback is given other than the result i.e.
pass or fall

An assessment which is administered at the end of a
course to contribute to the decision on competence.
No feedback is given other than the result i.e. pass or
fail.

The group of personnel i n
identified for HSE-SD & DDC Training Courses in order

to improve the HSE-SD & DDC performance of the
Company
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Training Scheduke The Contractor(s) issued plan of when the HSESD &
DDC Training Courses and assessments shall be
delivered

1.5 Deliverables

15.1 Records
Records shall be maintained to document the implementation of this Specification.

Data regarding PDO staff completing HSESD and DDC training shall be recorded in the
SAPpPHIRE system and in the individual's HSE Training Passport.

Data regarding Contractor personnel completing HSESD and DDC training shall be recorded
by the Contractor in a Training Matrix, register or data base.

Data regarding the delivery of PDO approved HSESD and DDC training courses and the
personnel trained must be provided monthly by the PDO Approved Training Provider and or
Contractor delivering in-house training to the relevant PDO HSESD and or DDC training
Focal Point.

1.5.2. Reports

PDO staff Any and all non-compliance with this Specification shall be notified, investigated
and reported using the 6Non Compliance Report Forr
System Manual, Part 2 Chapter 6.

Contractors. Shall notify Contract Holders of any and all non-compliances with this
Specification.

1.6  Roles and Responsibilities

Asset Managers
Asset Managers are responsible for ensuring that training in their area of responsibility is
managed in accordance with the requirements of this Specification.

Corporate Functional Discipline Heads

Corporate Functional Discipline Heads are responsible for ensuring that the requirements of
this Specification are reflected in documents for which they are responsible.

Contractors

Contractors are responsible for developing contract specific HSESD and DDC Training Plans
and HSE Management Plans in accordance with this Specification and in conjunction with PR
1171 Contract HSE Management, Part I

Individual HSE Training Requirements

HSESD and DDC training requirements must be identified by the supervisor for each
individual within a Directorate, Department or Contract and notified to the individual .

PDO _supervisors carry out the induction of new staff and approve PDO staff training
nomination forms and monitor compliance of their staff against HSEESD DDC Specification
and core HSE competence
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Contract Holdersar e t o conduct HSE Assessments of contrac
Management Plans, manitor and report compliance with Contractor HSE Management Plans,

validate workplace core HSE competence assessments carried out by the contractor against

this specification and authorise approved Contractor training where the fees are to be paid

by PDO.

Contractor-Contract Manager schedules training in accordance with their Contract HSE
Management Planand in relation to the current version of the HSE -SD DDC Specification

Contractor Supervisors role is to determine what course(s), and refresher training and/or
recertification assessment contractor staff must attend and when, and to carry out and
document workplace core HSEcompetence assessments on staff they supervise

1.7  Performance Monitoring
Routine monitoring of the HSE-SD and DDC Training Prograns shall include:

e A review of changes in training requirements resulting from changes in personnel,
job function, processes, equipment, etc.

e Identification of time bound training whose validity will expire within the next review
period and planning of competence assessment and/or refresher training

¢ Monitoring of planned training delivery by the planned dates

e Data regarding HSESD and DDC training completed by PDO staff and Contractor
personnel

e Data of HSESD and DDC training courses delivered and personnétrained by PDO
Approved Training Providers and Contractor delivering in-house training

e Validation of field-based core HSE competence assessments carried out by
supervisors and managers.

e PDO staff will monitor training completed through the SAPpHIRE database

1.8 Review and Improvement

If users of this document encounter any mistakes or confusing entries they are requested to
notify the Document Custodian using the form provided in CP 122 HSE Management System
Manual, Part 2, Chapter 3.

This document shall be reviewed as necessary by the Document Custodian, but not less than
every four years. Triggers for full or partial review of this Specification are listed in CP 122
HSE Management System Manual, Part 2, Chapter 8.

For further assistance regarding this document, please contact either the MSE Help Desk
MSE - HLD HSE Training Focal Point or MSE- DDC Training Focal Pointor MSE Help Desk
direct.
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PART | HSE TRAINING PROCESS
2.0 Performance Requirements

2.1 Overview

An overvi ew D anB DIT6Tsainind SPEcess, including references to Sections
within this document, is provided below in Table 1.

Table 1 HSE Training Process
Step Actions Reference
Establish PDO staff shall utilize Personal Development| Sect. 2.2
training needs Plans and Professional Pofiling of SAPpHIRE to
establish and mo n i -6@ &

DDC training needs.

Contractors shall develop a training matrix,
register or database to document the
application of the HSE-SD & DDC Course
Specification to the Contract.

Seled HSESD | Identification of PDO Approved Training | Sect. 2.3
& DDC Training | Providers delivering HSESD & DDC training
Service Provider | courses.

Schedule Company HSESD & DDC training timetableg Sect. 2.4.1
training detail the location and delivery schedule of HSE

SD & DDC training courses.
Confirm Nomination forms can be obtained from the | Sect. 2.4.2 -
nominations PDO HSE web site or directly from the PDO| 2.4.3

Approved HSESD & DDC Training Provider.
Completed nomination forms should be
approved by the Supervisor and sent to the
PDO Approved Training Provider.

Attend training On completion of HSESD & DDC training, | Sect. 2.5.1 i
and assessments| nominees will complete a post-training | 2.5.3
assessment.

Where time bound PDO approved training
expires nominees can attend a refresher
assessment of their competence.

Achieve core | After 3 months employment in the workplace,

HSE nominees must achieve core HSE competence
competence in | Assessment outcomes are documented an

the workplace validated.

Training Training and assessment results will be retained Sect. 2.5.4
outcomes by the PDO Approved Training Provider o
management Contractor delivering in-house training and

training and assessment outcomes are to be useq
to update HSE-SD & DDC training programs, ang
to track i ndi vidual 6s job
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l | suitability. |

2.2 Planning

2.2.1 Determining HSE & DDC Training Needs

All PDO Departmental and Contractor HSE Management Plans shall include HSED and DDC
Training Programs that address the HSESD and DDC trainng needs of all incumbent
personnel, as specified in this document.

PDO staff will utilize Personal Development Plans HSE Learning Laddersand Professional
Profiling sections of SAPpHI RE t eSD&DD@tmalnihgsh and
needs.

Contract Holders should use this Specification in conjunction with PR 1171 Contract HSE
Management, to develop the specific HSE training requirements of each Contract. This
information shall be included in the Contract HSE Specification (G9) and used to assess the
Contractor's HSE Management Plan (see PR 1171 Contract HSE Management Part Il).

Contractors will develop a simple matrix listing individuals along one axis, and HSE-SD and
DDC Training Courses along the other axis and cells within the matrix detailing each

i ndividual s training r equiThisegasentsnaclkear overgewiofr e d , or
the application of and compliance with the training requirements in this document to the
Contract.

For each identified training requirement, records should be maintained detailing if and when
the required course was completed, if and when refresher recertification training and or
competence assessment is due and when outstanding training will be completed.

To assist the development of an HSESD and DDC Training Programs, Table 2 shows the
core HSE Learning Laddersand HSE courses 6rming them. Table 2 3 summarises the
'Planning Information' of each HSE-SD and DDC Training Course Specification. Table 4
shows the conversion of courses as they have developed since 2002.

For Contractors, guidance on the structure and content of Contract HSE Management Plans,
including HSESD and DDC training can be found in PR 1171 Contract HSE Management, Part
Il Section 3.

Core HSE Learning Ladderg(Table 2) are being introduced that require specific HSE courses
to be attended by all new hires, in a progressive order, unless exemption, de-selection or
step-out has been agreed. Only these HSE courses may be attended in the 1° 3 months of
employment. For PDO staff these courses will be included in the training catalogue accessible
through SAPpHiRe and staff could use this catalogue to include this training in their
respective PDPs.

Planning of Defensive Driving Courses

Defensive Driving Course bookings should be made as early as possible However, it may not

be possible to obtain a booking that occurs in the correct sequence with other courses in the
core HSE LearningLadder course progression It is therefore permissible for the Defensive

Driving course(s) to be attended after the HSE-SD courses on the core HE Learning Ladder
have been attended.
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In this circumstance, the staff member to be trained must not drive at work, until he has
obtained the appropriate Defensive Driving permit(s).

The DD coursesand permit(s) are not a pre-requisite for any other course type on the core
HSE Learning Ladder, and progressup the progression ladder is therefore unaffected by a
delay in a DD course booking and attendance.

HSE Training Coursether than those on tle core HSE Learning Ladder

Confirmation of t h e d e | aehipeetenbos core HSE assessmentn the workplace will be

required from the nominating supervisor by ATPs at the time of booking further HSE training.

Course bookings for contractor staff will be made in the same way as before. PDO staff will

continue to book HSE courses wusing existing systen
course bookings will continue to be made using Insight Browser.

2.2.2 Target Populations

Each HSESD and DDC Course Speification defines the categories of personnel required to
attend HSE-SD and DDC training as the tfarget population. For planning purposes these are
summarised in Table 23. The personnel specified constitute the minimum population required
to attend, however, the relevant Directorate, Department or Contract Holder may add
additional personnel where considered appropriate.

Where individuals have having extensive experience in the E&P industry can demonstrate

equivalent HSESD and DDC training related to this experience, then further training

exposure may be unnecessary. In such situations their Supervisor may decide to apply for a

Refresher Recertificaton As sessment to determine the individual
activity.

2.2.3 Exemptions

There may be circumstances when compliance with training and or refresher assessment of
competence requirements is inappropriate or unnecessary. In such circumstances, an Step
Out exemption variation from HSE-SD andor DDC training requirements may be requested
from MSE-M with each case being decided on its individual merits.

Supervisors who can fully justify a member of staff, by virtue of job role, not
attending a particular course on the HSE -Learning
selection. In the case of contractors, this should be through their contract holder. In the
case of contractors, this should be through their contract holder. For applications on behalf
of PDO staff, the supervisor should consult with the HLD8 team. The de-selection decision
only applies to applications on behalf of new hires.

Step Outs to permit additional HSE course training within 3 months.

Supervisors who can fully justify the need for a particular individual, by virtue of job
role, to attend an HSE course additional to those on the HSE Learning Ladder, but within 3
months of employment, may apply for a Step-Out. In the case of contractors, this should
be through their contract holder. For applications on behalf of PD O staff, the supervisor
should consult with the HLD8 team.
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De-selection from core HSE training on the basis of existing and equivalent
competency

Supervisors who assess a new hire to have existing and equivalent knowledge,
understanding and skills in any or all areas of core HSE competency, may recommend the
individual for competency assessment only. In this case, the individual must apply to an ATP
to carry out the assessment.

Individuals who meet the competency standard on assessment, will not be required
to attend the relevant core HSE training course.
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2.2.4 Fitness for Training

All staff attending HSE-SD and DDC training should be medically fit as specified in SP 1230.
In addition, some courses involve practical elements which require appropriate levels of
physical fitness. Supervisors nominating staff for any course should ensure that the nominee
is medically and physically fit and if in doubt, refer the nominee to an approved medical
practitioner.

Supervisors should assessand manage the risks associated with people attending training
courses, and or refresher training or recertif ication assessment and ensuringe that the risks
posed by people having to travel driving long distances and or attending training after
working a night shift or long hours without rest , are minimised.
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Table 2 1 Core HSE Learning Ladders
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The Core HSE Competence Ladde

3 months 1ield experience, then HSE Core Competence Assessment

Safety Leadership for 1st | Safety Leadership fo| Safety Leadership for
line Supervisar8days Managers 2days Executiveisl day

I I
\——1 Coaching, Mentoring & Competence Assiizssdngn#

Defensive Driving Blacktop & Graded
Roads 3 days

Defensive Driving Blacktop & Graded |
Roads 3 days ’ HSE Tools & Skill2 days

[

| Dealing with Hazards & Ridkday |
’ - Supervisors, managers
’ Nonsupervisory stad—( Initial Fire Respon&é day }7 & executives

I
H2S Awareness &

Escape?’2 day

I
’ HSE Inductionl day ‘

New hires, secondees,
transferees

I'ﬁ
»
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Table 23

Summary of Planning Information from Course Specifications

Course Title

Course Codes

Target Population

Type

Length

Recertification Interval

Pre -requisites for attendance

SP 1157 DRIVER TRAINING & ASSESSMENT

DD Light vehicles,

DDO1A, DDO1E,

PDO & all contractor
personnel required to drive

Without risk profiling:
. 1st recertification within 9 - 12
months of DDO1,
e thereafter within each
subsequent year

21 years of age or older
Valid light vehicle driving licence
accepted by ROP.
PPE :
o  Working clothing required,;
0  Spectacles or contact lenses
when prescribed for vision

blacktop roads DDO1H light vehicles in the ¢ 2 days | After risk profllmg: . correction.
. e  Atinterval produced by risk .
performance of their work. rofile Employed after-31/8/09:
P 0o Modules 17 4 Core HSE
) Learning Ladder;
| DD | h DD ’
ggfn:ji?is(;ld) 03 elements where DDO3 Employed before 1/9/09:
0  HSE Induction
Without risk profiling: 21 years of age or older
. 1st recertification within 9 - 12 Valid heavy vehicle driving licence
months of DD02, accepted by ROP.
e thereafter within each PPE :
DD Heavy subsequent year o Asfor DDO1
vehicles, blacktop DDO02A, DDO2H Cesh?ct;gs\e but for heavy C 2days | After risk profiling: Employed after-31/8/09:
roads e  Atinterval produced by risk o Modules 17 4 Core HSE
profile Learning Ladder;
Employed before 1/9/09:
(includes DD03 elements where DD03 0  HSE Induction
permit held)
i/
= g :“
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

DDO3E, DDO3A,

All PDO & catractor
personnel required to drive

Recertification coincident with DD06

Holds valid, current DDO1 or DD02

permit

Valid light or heavy vehicle driving

licence accepted by ROP.

PPE : As for DDO1 or DD02 PLUS:
o  Safety footwear

work.

DD Graded Roads DDO3H any vghlcle type on graded 1 day recertification requirement. Employed after-31/8/09:
roads in the performance of -
their work. o] Modul_es 17 4 Core HSE
Learning Ladder;
Employed before 1/9/09:
0  HSE Induction
21 years of age or older
Valid heavy vehicle driving licence
All PDO & Contactor accepted by ROP.
drivers required to drive 6.5 hrs Valid, current DD02 permit
DD Light & Heavy DDO4A. DDO4H tanker vehicles on blacktop including | Recertification coincident with DD06 PPE : As for DD03
Tankers ' or graded roads in Oman in Assess | recertification requirement. Employed after-31/8/09:
the performance of their ment 0 Modules 17 4 Core HSE
work. Learning Ladder;
Employed before 1/9/09:
HSE Induction
Valid light vehicle driving licence
accepted by ROP held for not less than
8 years and endorsed for bus driving
(<26 passengers &/or <6 tons), or,
Valid heavy vehicle driving licence
accepted by ROP held for not less than
All PDO & Contactor 4 years and endorsed for bus driving
drivers required to drive 1 day (>26 passengers &/or >6 tons)
DD Light & Heavy DDO5A. DDOSH buses on blacktop or including | Recertification coincident with DD06 Valid, current DDO1 or DD0O2 permit as
Buses ’ graded roads in Oman in Assess | recertification requirement. appropriate.
the performance of their ment PPE :

o Asfor DDO3
Employed after-31/8/09:
0 Modules 17 4 Core HSE
Learning Ladder;
Employed before 1/9/09:
0  HSE Induction

SR1157
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

PDO & all Contractor

To be taken in the highest risk category
vehicle the driver has a DD permit to
drive, and includes DDO3 elements where
a DDO03 permit is held.

SR1157

: 5.5 hrs - . -
I personnel holding PDO DD . . Without risk profiling: . .
DD;E;Z?S:::C;TO” DDoggbza%E' permits of any kind, 'gcshsjg'sr;g . 1st recertification within 9 - 12 ﬁ;gor the DD courses applicable to permits
required to drive in the ment months of DDO1 or DDO02, '
performance of their work. e thereafter within each
subsequent year
After risk profiling:
e  Atinterval produced by risk
profile
All PDO & contractor 1* Reassessment & refresher (DD06)
DD light vehicles, personnel required to drive within 9 - 12 months of DDO1, thereafter . R,
blacktop & graded DDDggﬁA(C?JIan?ngrlnzes light or heavy vehicles on 24 hours | €&V 2 years (includes DD03 elements :CS(':E I?:éjgtlo;b;algsj(;2nngrrlrl::i?nce
roads (Combines DDO1 & DDO3 blacktop and graded roads where DDO3 permit held). However, DD03 PPE? As a%/bove ' P '
DDO01 & DD03) ) in Oman in the must be retaken if permit expired > 3
performance of their work. months
. . All PDO & contractor 1st Reassessment & refresher (DD06)
Defensive anvmg personnel required to drive within 9 - 12 months of DDO01, thereafter . . S
heavy vehicle, heavy vehicles on blacktop every 2 years (includes DDO3 elements HSE Induction, valid driving licence
blacktop & grgded DDO09A, DDO9H and graded roads in Oman 24 hours where DDO3 permit held). However, DD03 accepted by ROP, DDO1 permit..
roads (Combines in th f f thei must be retaken if permit expired > 3 PPET As above
DDO2 & DD03) in the performance of their p p
work. months
18 years of age or older
Valid light vehicle driving licence
DD for Family accepted by ROP.
members (Light DDO7A, DDOTE, Family members of PDO 1 da None . PPE :
vehicles, blacktop DDO7H staff Y 0  Spectacles or contact lenses
roads) when prescribed for vision
correction.
\1/
Lo
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@% HSET SPECIFICATION

HSE TRAINING SPECIFICATION

PDO & all contractor C, if failed
DD Knowledge & personnel who have failed assessment . . nd
Understanding to achieve competency in on DDO1 One reassessment Is possible. If 2 .-
DDPK ' 2 hours | failure, original course must be re- As per the course originally attended.
Reassessment (all DD knowledge & 02, 03, 04, attended
courses) understanding during their 05. 06. 08 or '
DD course 09
C, if failed
. All contractor personnel
DD Practical ] : assessment . . nd
tuition and who have failed to achieve on DDO1 One reassessment is possible. If 2 N
DDPA competency in DD practical ’ 4 hours | failure, original course must be re- As per the course originally attended.
reassessment (all skills during their DD 02, 03, 04, attended
DD courses) 9 05. 06. 08 or '
course
09
Employed post-31/8/09
e  Core HSE Learning Ladder;
. DD permit holder;
rizf:a‘g;l::;ﬁ{ LXA?_;OH;;%EWO’ operational management of C 8 hours | SIM Reassessment at 3 yearly intervals : :gg ?c?éigtzrgkills
activities and Contractor 19
HSE Advisers e  Safety Leadership course
appropriate to the role held;
e DD permit holderHSE Induction,
JHA, current DD permit holder.
i/
= g :“
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

SP 1157 LEVEL 1 HSE COURSES

HSE Induction for

LXE300, LXA300,

HSE Core competence achieved and

Not Applicable

Contractors LXH300 Allnew: Staff 8 hours maintained from 3 months onwards
HSE Induction for ) All new PDO staff, HSE Core competence achieved and .
PDO staff Not Applicable transferees, secondees 8 hours maintained from 3 months onwards Not Applicable
. HSE Induction .
H.S Awareness & LXE002, LXA002, Agrgc?najvsr?gtrr:;tor:ee dto 4 hours ?Eilitgicr’] rg dcgg]nﬁ’(??gﬁtﬁgh(;ﬁ\ﬁg da;d Absence of known claustrophobia.
Escape LXH002 pnt r H2S desi )tl d Recertification assessment eve 3, ears PPE T Safety footwear, working clothing,
ente esignated areas ey industrial safety helmet.
All PDO & Contractor
H.S Awareness & . HSE Induction .
cscape | Lxeooz ooz, | POOTRE WOy et houws | oo emeetence cnievet 00| e o ko ausropoia
(High Risk Sour LXHOOH desi tgd in th Recertification assessment eve 3’ ears PPE i Safety footwear, working clothing,
Sites) esighated areasin the ey industrial safety helmet.
Greater Birba area.
For those employed pre-15/8/09, HSE
Induction; H2S Awareness & Escape. For
Gas Testing- PDO & Contractor Competence maintained and verified the those employed post-15/8/09, completion of
Basic 9 LXEO17 personnel designated as 3 hours | workplace after 3 months; Recertification | HSE Learning Ladder, verified HSE core
Authorised Gas Testers assessment at 3 year intervals competence and minimum 3 months in-field
experience.
PPE i As for H2S course.
\1/
= g :“
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Self-Contained
Breathing

LXEOO1, LXAO001,

All PDO & Contractor
personnel who are required
to use SCBA for gas testing,
during operational activities

Competence maintained and verified in
the workplace after 3 months;

Physically fit, no vertigo or claustrophobia
plus - For those employed pre-15/8/09, HSE
Induction; H2S Awareness & Escape; For
those employed post-15/8/09, completion of

Apparatus & LXHO001 or in operational 8 hours Recertification assessment at 3 year HSE Learning Ladder, verified HSE core
Confined Space emergencies. (Qualification intervals competence and minimum 3 months in-field
entry requirement differs for experience.
F&RS staff). PPE i As for H2S course
All PDO & Contractor
personnel who are required Physically fit, no vertigo or claustrophobia
Self-Contained to use SCBA for gas testing, plus - For those employed pre-15/8/09, HSE
Breathing during operational activities Competence maintained and verified in Induction; H2S Awareness & Escape; For
Apparatus & LXEOOH, LXAO01H, or in operational 8 hours the workplace after 3 months; those employed post-15/8/09, completion of
Confined Space LXHOOH emergencies at High Risk Recertification assessment at 3 year HSE Learning Ladder, verified HSE core
entry (High Risk Sour sites in the Greater intervals competence and minimum 3 months in-field
Sour sites) Birba area. (Qualification experience.
requirement differs for PPE T As for H2S course
F&RS staf).
Competence maintained and verified in
Initial Fire B((ESSZE (L)r(oEiizj\’ All PDO and Contractor 4hrs the workplace after 3 months; HSE Induction.
Response prop personnel Recertification assessment at 3 year PPE i As for H2S course
code) intervals
For those employed pre-15/8/09, HSE
Competence maintained and verified in Induction; For those employed post-15/8/09,
Fire Warden LXO37 All PDO and Contractor 4hrs the workplace after 3 months; completion of HSE Learning Ladder, verified
personnel Recertification assessment at 3 year HSE core competence and minimum 3
intervals months in-field experience.
PPE i As for H2S course
= gt':‘
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Chemical Hazard

LXE440, LXA440,

PDO & Contractor
Supervisors who are

Competence maintained and verified in

Completion of HSE Learning Ladder, verified
achievement of HSE core competence and a

(Refresher)

Recertification assessment at 3 year

Awarene_ss for L XH440 responsible fo_r operations 8 hours the workplace after 3 mo_nths; minimum of 3 months in-field experience.
Supervisors or processes involving Reassessment at 3 year intervals "
. PPE 1 As for H2S course
chemicals.
PDO & Contractor Drivers
& Operational staff who are T I Completion of HSE Learning Ladder, verified
Chemical Hazard LXA441, LXE441, required to handle or Competence maintained and Yerlfled in achievement of HSE core competence and a
4 hours the workplace after 3 months; s A -
Awareness LXH441 transport hazardous Reassessment at 3 vear intervals minimum of 3 months in-field experience.
chemicals as part of their y PPE i As for H2S course
work.
ere” Eilrjeod fco(iri);;?c;ogrstaﬁ Chemical Handling (Drivers & operational
Chemical Hazard LXA442,LXE442, d g staff); Chemical Handling for supervisors
handle hazardous 1 hour Every 3 years : :
Assessment LXH442 . . (managerial and supervisory staff).
chemicals as part of their .
PPE i As for H2S course
work
For those employed pre-15/8/09, HSE
Competence maintained and verified in Induction. For those post-15/8/09,
Basic Life Support LXE401, LXA401, PDO & Contractor staff who 24 hours the workplace after 3 months; completion of HSE Learning Ladder, verified
(Foundation) LXH401 are designated 1st Aiders Recertification assessment at 3 year achievement of HSE core competence and a
intervals minimum of 3 months in-field experience.
PPE i Working clothes.
PDO & Contractor L e
Basic Life Support LXE401, LXA401, professional drivers; tcr:]zrw;}(er;ggemaa;g?g'?ﬁofl?ﬁs\,'e”f'ed in Valid, PDO 1st Aid certificate or
pp LXH401 (proposed Refresher for PDO & 8 hours P ’ Internationally recognised 1st Aid certificate

SR1157

codes) Contractor designated 1st intervals PPE i Working clothes
Aiders
i/
Lo
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@% HSET SPECIFICATION

HSE TRAINING SPECIFICATION

SP 1157 LEVEL 2 HSE COURSES

M for Contractor HSE
Advisors. / R for Contractor
Supervisors and Managers,
including as a minimum

For those employed pre-15/8/09, HSE
Induction and JHA. For those post-15/8/09,

Incident Contract Holders and A§ required Competence maintained and verified in compl(-?tion of supervis_ors, managers or
Investigation LXEO32 Contractor Contract in Target 16 hours | the workplace after_3 months and exeputlves HSE Learning Ladder, verified
Population thereafter at 2 year intervals achievement of HSE core competence and a
Managers, who may be minimum of 3 months in-field experience.
required as part of their job PPE i Not required
function to lead incident
investigations.

PDO & Contracta front line

; Competence maintained and verified in
supervisors, managers,

HSE Induction, H2S, and IFR courses.

HSE Tools & Skills HTS senior managers and ¢ 16 hirs Eﬂgr\ggfrtlgilzg ;g;errigtgsgltgs and PPE i As for H2S course
executives.
From 15/8/09 - MANDATORY for all existing
front line supervisors (complete before
Safety Leadership PDO & Contractor staff who Competence maintained and verified in 30/06/10). From 15/8/09 - COMPULSORY
for Front line SLS (E, A, H) have a Front line C 24 hrs the workplace after 3 months and for all PDO & Contractor new hires after
Supervisors supervisory role thereafter at 2 year intervals HSE Induction, H2S, IFR, HTS and CMCA

courses.
PPE i As for H2S course
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Safety Leadership

Middle or senior PDO &
Contractor managers

Competence maintained and verified in

From 15/8/09 - MANDATORY for all existing
managers and senior managers (complete
before 30/06/10). From 15/8/09 -
COMPULSORY for all PDO & Contractor

SR1157

for Managers SLM (E, A) whose rglg_lncludes 16 hrs me wofrtkplatcg after_StmonIths and manager and senior manager new hires
responsibility for other staff ereafter at 2 year intervals after HSE Induction, H2S, IFR, HTS and
at work. CMCA courses.
PPE - As for H2S course
From 20/6/09 - All existing senior managers
. and executives operating at corporate
_ nggtir\?:sn ;glirsoa r;crl]d strategic level by 30/06/10. From 15/8/09 -
Safety Leadership Contracting companies Competence maintained and verified in COMPULSORY for all PDO & Contractor
for Executive SLE h | 9 | g 8 hrs the workplace after 3 months and senior manager and executive new hires
Leaders whose role Includes thereafter at 2 year intervals required to operate at corporate strategic
corporate strategic level after HSE Induction, H2S, IFR, HTS
management. and CMCA courses.
PPE i Not required
PDO and Contractor For those trained on HSE Induction, HSE for
Permit to Work personnel who may fulfill a Competence maintained and verified in Super_visors prior to 15/8/09 - 2years
Auditing LXEO46 role within the Permit to 16 hours | the workplace after 3 months and experience as PTWS. All others, SLM, SLS
Work Audit Team as the thereafter at 3 year intervals or SLE as appropriate and a minimum of 2
nominated Auditor. years experience as a PTWS.
For those employed prior to 15/8/09 , HSE
PDO and Contrac_:tor_ Tools & Skills (HTS) and Safety Leadership
personnel who will directly : -
. . N L for Front Line Supervisors (SLS) or
Permit to Work supervise a work party (i.e. Competence maintained and verified in Managers (SLM) as appropriate. For those
LXE510 first line supervisor, leading 8 hours | the workplace after 3 months and I
Holders hand h hand). A thereafter at 3 vear intervals employed after 15/8/09, HSE Induction,
and or charge hand). Y H2S, IFR, HTS, CMCA and SLS or SLM as
techn_|C|an may also be a appropriate.
Permit Holder. PPE 7 As for H2S course
A2
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Permit to Work

PDO and Contractor
personnel who will fulfill a
role within the Permit to

Competence maintained and verified in

For those employed prior to 15/8/09 , HSE
Tools & Skills (HTS) and Safety Leadership
for Front Line Supervisors (SLS) or
Managers (SLM) as appropriate. For those

Signatories LXEO1S Work System of permit 16 hours :R:r\ggfrtléelgfg ;g:: i?;]trgglr;r;s and employed after 15/8/09, HSE Induction,
applicant, area authority or H2S, IFR, HTS, CMCA and SLS or SLM as
responsible supervisor appropriate.

PPE i As for H2S course
PDO & Contractor
production
operators/supervisors,
campaign maintenance
ggﬁ[ggf‘;f’ssu i HSE Induction, HSE Tools & Skills

NORM for LXA701,LXE701, tank/se aratopr cleanin7 4 hours Not Aplicable (Supervisory staff) or Dealing with Hazards

Supervisors LXH701 b -aning PP & Risks (other staff) and minimum 3 months
contractor supervisors, in-field exoerience
rig/hoist managers, other p ’
supervisors working with
potential NORM
contaminated equipment or
material

LXAT02. LXET02 ngoﬁ’;glcrgﬂttﬁg?ror HSE Induction, IFR, HSE Tools & Skills
NORM Awareness ' ' P €y 2 hours Not Applicable (Supervisory staff) or Dealing with Hazards
LXH702 frequently working on & Risks (other staff)
NORM sites. ’
PDO & Contractor
NORM Technician personnel required to use
(recently LXA703, LXE703, Radiation survey and . .
introduced new LXH703 monitoring equipment at 2 hours Not Applicable HSE Induction, NORMA or NORMS,
course) actual or potential NORM
locations
\1/
= g :“
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@% HSET SPECIFICATION

HSE TRAINING SPECIFICATION

OTHER HSE TRAINING COURSES

PDO & contractor
personnel responsible for
Scaffold_ing LXE044 inspection of erected
Inspection scaffold before use or
dismantling by themselves
or other staff

PDO & contractor
personnel responsible for
inspection of erected
scaffold before use or
dismantling by themselves
or other staff

PDO & Contractor
personnel who are
responsible for the
Scaffol_di_ng LXE046 management, inspection
Supervision and supervision of
scaffolding, before, during
or after scaffold erection or
dismantling.

Competence maintained and verified in- Completion of HSE Learning Ladder, verified
C 16 hours | field after 3 months; Recertification achievement of HSE core competence and a
assessment at 3 year intervals minimum of 3 months in-field experience.

Scaffold Inspector

recertification LXEO45

C 2 hours | Not Applicable Current LXEO44 certification

Competence maintained and verified in- Completion of HSE Learning Ladder, verified
C 40 hours | field after 3 months; Recertification achievement of HSE core competence and a
assessment at 3 year intervals minimum of 3 months in-field experience.

PDO & Contractor
personnel who are
responsible for the
management, inspection
and supervision of
scaffolding, before, during
or after scaffold erection or
dismantling.

PDO & Contractor
personnel nominated as
LXE801 Tripod BETA analysts for M 16 hours | Certification through Tripod Foundation HSE Induction, JHA, Incident Investigation
accident & incident
investigations

Scaffold

recertification LXEQ47

C 2 hours | Not Applicable Current LXE 046 certificate

Tripod Beta
Practician
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

SP 1251 LIFTING & HOISTING COURSES

Mobile Elevating

Tractor Operator

boom tractor

Plat},(\)lror:;ggcket Contractor personnel HSE Induction. Minimum Age 21. Holds
Truck LXE 062, LXA 062 required to operate a 8 hours | 3 yearly recertification valid licence for vehicle type recognised by
OperatorLXE 062, MEWP / Bucket Truck ROP.
LXA 062
Mobile Crane Contractor personnel T HSE Induction. Minimum Age 21. Holds
Operator LXE060, LXA 060 required to operate a crane 8 hours | 3 yearly recertification ROP Plant licence for crane.
Contractor personnel
required to act as a
banksmen, a crane
operator, a person in-
Riggers & charge of a lift (PIC), a T . -
Banksman LXE 065, LXA 065 lifting equipment 8 hours | 3 yearly recertification HSE Induction. Minimum Age 21.
maintainer, or a competent
authorised person in
respect of a lifting
operation.
Contractor personnel HSE Induction. Minimum Age 21. Holds
Fork Lift Operator LXE 064, LXA 064 required to operate a fork 8 hours | 3 yearly recertification valid licence for vehicle type recognised by
lift ROP.
Self-Loader crane Contractor personnel HSE Induction. Minimum Age 21. Holds
) LXEO61, LXA 061 required to operate a self- 8 hours | 3 yearly recertification valid licence for vehicle type recognised by
(Hi-Ab) Operator .
loader Hi-Ab ROP.
Side Boom Contractor personnel HSE Induction. Minimum Age 21. Holds
LXE 063, LXA 063 required to operate a side 8 hours | 3 yearly recertification valid licence for vehicle type recognised by

ROP.

SR1157
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Course Title Target Population Requirement Duration Refresher | Language Attendance Pre-requisites
HSE Operational| All new Contractor Operational | Compulsory 2 hours Not E,A&H Not applicable
Level Induction | staff applicable
for Contractors
HSE Supervisory| All new Contractor Supervisory and | Compulsory 3 hours Not E,A&H Not applicable
& Management | Management staff applicable
Induction for
Contractors
HSE Induction All new PDO staff and visitors Compulsory 0.5to Not E Not applicable
for PDO Staff 3 hours applicable
H,S Awareness| All PDO and Contractor personnel| Compulsory 3 hours 3 years E,A&H HSE Induction
and Escape who may enter H,S designated
areas
Gas Testing’ PDO and Contractor personnel| Compulsory 3 hours 3 years E HSE Induction
Basic designated as Gas Testers H,S Awareness and Escape
Self Contained All PDO and Contractor personnel| Compulsory 8 hours 3 years E,A&H HSE Induction
Breathing who are required to use SCBA for Staff must be physically fit and not suffer from
Apparatus & gas testing, during operational claustrophobia or have a fear of height.
Confined Space | activies or in  operational
Entry emergencies.
Incident PDO and Contractor HSE Advisors, Mandatory 2 days Not E HSE Induction
Investigation PDO and Contractor Supervisors, applicable Job Hazard Analysis
Contract Holders and Contractor
Contract Managers
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Course Title Target Population Requirement Duration Refresher | Language Attendance Pre-requisites
Job Hazard PDO and Contractor Supervisory| Mandatory 8 hours Not E HSE Induction
Analysis staff and Compulsory for Permit to applicable
Work Holders and Signatories.
HSE for PDO or Contractor Supervisors| Compulsory 5 days Not E HSE Induction
Supervisors before allocated direct applicable Job Hazard Analysis (Desirablei but could be
responsibility for operational done at a later date if necessary)
activities and  Contractor/Sub-
contractor supervision
Basic Life All PDO and Contractor personnel| Compulsory 3 days 3 years E,A&H HSE Induction
Support designated as First Aiders
(Foundation)
Basic Life All PDO and Contractor First Aiders | Compulsory 8 hours Not E,A&H Basic Life Support within last 3 years
Support applicable
(Refresher)
Initial Fire PDO and Contractor Drivers,| Mandatory 6 hours 3 years E,A&H HSE Induction
Response Supervisors, Permit Holders, Caks,
Catering personnel and Compulsory
for designated Fire Wardens
Permit to Work PDO staff and Contractor personnel | Compulsory 8 hours 3 years E HSE Induction
Holders who will be required to act as Good level of written and spoken English
Permit Holders Minimum of 3 months experience working in a
PDO environment
Job Hazard Analysis Course
Permit to Work Persons acting as: Compulsory 2 days 3 years E HSE Induction
Signatories Permit Applicant Fluent in written and spoken English
Area Authority 3 months experience working in a PDO
Responsible Supervisor environment
Job Hazard Analysis Course, or
HSE for Supervisors
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HSE TRAINING SPECIFICATION

HSET SPECIFICATION

SR1157
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Course Title Target Population Requirement Duration Refresher | Language Attendance Pre-requisites
Naturally PDO and Contracor Production | Compulsory 4 hours Not E HSE Induction
Occurring Operators/Supervisors, Campaign applicable
Radio active Maintenance Coordinators, Pigging
Material for Contractor Supervisors,
Supervisors Tank/Separator Cleaning
(NORM) Contractor Supervisors, Rig/Hoist
Managers, other Supervisors
working with potential NORM
contaminated equipment or
material
Naturally PDO and Contractor personnel| Compulsory 2 hours Not E HSE Induction
Occurring routinely or frequently working on applicable
Radio active NORM sites
Material
Awareness
(NORM)
Defensive PDO and Contractor personnel| Compulsory 16 hours One year| E,A&H HSE Induction
Driving in Oman | required to drive light vehicles in thereafter Valid light vehicle driving license accepted by
Light Vehicles- | the performance of their work two the Royal Oman Police
Blacktop Roads yearly
assessed
drive
Defensive PDO and Contractor personnel| Compulsory 16 hours One year| A&H HSE Induction
Driving in Oman | required to drive heavy vehicles in thereafter Valid heavy vehicle driving license accepted by
Heavy Vehicles | the performance of their work two the Royal Oman Police
Blacktop Roads yearly
assessed
P



HSE TRAINING SPECIFICATION

HSET SPECIFICATION

Course Title Target Population Requirement Duration Refresher | Language Attendance Pre-requisites
Defensive All PDO and Contractor personnel| Compulsory 5 hours One year | EA&H HSE Induction
Driving -Graded | required to drive light or heavy thereafter Defensive Driving Permit - Blacktop Roads
Roads- for both | vehicles on graded roads in Oman two (heavy or light).
Heavy and Light | in the performance of their work yearly Valid vehicle driving license accepted by the
Vehicle drivers assessed Royal Oman Police
Defensive All PDO and Contractor personnel| Compulsory 4 hours One year | A&H HSE Induction
Driving - Bulk required to drive light or heavy thereafter Defensive Driving Permit - Blacktop Roads
Tanker Module bulk liquid tankers, including two (heavy or light).
(Light and vacuum tankers, on blacktop or yearly Valid vehicle driving license accepted by the
Heavy) graded roads in Oman in the assessed Royal Oman Police
performance of their work
Defensive All PDO and Contracbr personnel | Compulsory 3 hours One year| A&H HSE Induction
Driving - Bus required to drive light or heavy thereafter Defensive Driving Permit - Blacktop Roads
Module (Light buses on blacktop or graded roads two (heavy or light).
and Heavy) in Oman in the performance of yearly Valid vehicle driving license accepted by the
their work . assessed Royal Oman Police
Defensive All PDO and Contractor personnel| Compulsay 2 hours One year | EA&H HSE Induction
Drivingl required to drive light or heavy thereafter Defensive Driving Permit - Blacktop Roads
Assessment vehicles on blacktop or graded two (heavy or light).
roads in Oman in the performance yearly Valid vehicle driving license accepted by the
of their work assessed Royal Oman Police
Safe Journey PDO and Contractor personnel| Compulsory 8 hours Not E,A&H HSE Induction
Management responsible for the operational applicable
management of driving activities,
and Contractor HSE Advisors
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Table 4 7 HSE Course Convers ion Chart from SP 1157 versions 5 and 6

SP 1157 v7  (Aug 2009) Course  (to be incorporated in
SP 1157 v5 (July 2002) Course became SP 1157 v6 (July 2006) Course becomes | oo 1077 bt il Rev 4, 2009)
Defensive Driving in Oman Light vehicles - became Defensive Driving Light vehicles, blacktop roads (16 becomes Defensive Driving Light vehicles, blacktop roads (16 hrs)
Blacktop Roads hrs)
Defensive Driving in Oman Light vehicles - became Defensive Driving Heavy vehicles, blacktop roads (16 becomes Defensive Driving Heavy vehicles, blacktop roads (16 hrs)
Blacktop Roads hrs)
Defensive Dr_|vmg - Qraded_ Roads- for both became Defensive Driving Graded Roads (8hrs) becomes Defensive Driving Graded Roads (8 hrs)
Heavy and Light vehicle drivers
Defensive lz()lili\glulr:]?&BI:I(Ie(aT;)n ker module became Defensive Driving Light & Heavy Tankers (3 hrs) becomes Defensive Driving Light & Heavy Tankers ( 4 hrs)
a:f:vr;?we Driving Bus module (Light and became Defensive Driving Light & Heavy Buses (3 hrs) becomes Defensive Driving Light & Heavy Buses (8 hrs)
Defensive Driving Annual Assessment became Defensive Driving Recertification Assessment (4 hrs) becomes Defensive Driving Recertification Assessment (4 hrs)
Did not exist Defensive Dr!vmg light vehicles, blacktop & graded becomes Defen;lve Driving light vehicles, blacktop & graded roads
roads (Combines DDO1 & DDO03) (24 hrs) (Combines DDO1 & DDO03) (24 hrs)
Did not exist Defensive Driving heavy vehicle, blacktop & graded becomes Defensive Driving heavy vehicle, blacktop & graded roads
roads (Combines DD02 & DDO03) (24hrs) (Combines DD02 & DDO03) (24 hrs)
Did not exist Defensive Driving Knowledge & Understanding becomes Defensive Diiving Knowledge & Understanding Reassessment
Reassessment (all courses) (2 hrs) (all courses) (2 hrs)
. ) Defensive Driving Practical tuition and reassessment Defensive Driving Practical tuition and reassessment (all DD
Did not exist becomes
(all DD courses) (4hrs) courses) (4hrs)
i/
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Safe Journey Management (8hrs) became Safe Journey management (8 hrs) becomes Safe Journey management (8hrs)
Road Safety Management (8 hrs) became Discontinued
o5
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Level 1 staff HSE Induction (2 hrs) HSE Operational Level Inducton for Contractors (2hrs)
SES - PYY CInduction f becomes HSE Induction all staff (8hrs)
Level 2 staff HSE Induction (3hrs) upervisory anagement induction for
Contractors (3 hrs)
HSE Induction for PDO staff (1/2 - 3 hrs) [online b HSE Induction for PDO staff e-learning [online course] (1/2 - 6
ecomes
course] hrs) Launch to be announced.
H2S Awareness & Escape (3 hrs) H.S Awareness & Escape (3 hrs) becomes H,S Awareness & Escape (4hrs)
Gas Testing - Basic (3 hrs) Gas Testing- Basic (3 hrs) Gas Testing- Basic (3 hrs)
Self contained Breathing Apparatus (8hrs) Self-Contained Breathing Apparatus & Confined Space becomes Self-Contained Breathing Apparatus & Confined Space entry (8
entry (8 hrs) hrs)
Basic Fire Extinguisher (4hrs) became o Initial Fire Response (4 hrs)
- Initial Fire response (8 hrs) becomes -
Fire Wardens (4 hrs) Fire Wardens (4 hrs)
Chemical Hazard Awareness (8 hrs) became Discontinued b Chemical Hazard Awareness for Supervisors (8hrs)
ecomes
Does not exist Chemical Hazard Awareness (4 hrs)
Does not exist Chemical Hazard Assessment (1 hr)
Basic Life Support (Foundation) [24 hrs] became Basic Life Support (Foundation) [24 hrs] Basic Life Support (Foundation) [16 hrs]
Basic Life Support (Refresher) [8 hrs] became Basic Life Support (Refresher) [8hrs] Basic Life Support (Refresher) [8hrs]
i/
Lo
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SP 1157 LEVEL 2 HSE COURSES

Lr:g')dem Investigation and Reporting (16 became Incident Investigation (16 hrs) Incident Investigation (16 hrs)

HSE Tools & Skills (16 hrs) [ Supervisors, Managers, Execs]
Job Hazard Analysis (8 hrs) became Job Hazard Analysis (8 hrs) becomes

Dealing with Hazards & Risks (8 hrs) [non-supervisory staff]
Chemical Hazards Awareness (8 hrs)
HSE Management of contracts (8hrs) Safety Leadership for Executives (8 hours)
Managing HSE workshop (8 hrs)
Erasﬁard Awareness & Communication (8 became HSE for Supervisors becomes

Safety Leadership for Managers (16 hrs)
Occupational Health Module 1 (8 hrs)
Supervising Safety (16 hrs)

) . Safety Leadership for front line Supervisors (24 hrs)
Enhanced Site Supervision workshop (8hrs)
Permit to Work Auditing (16 hrs) became Discontinued becomes Permit to Work Auditing (16 hrs)
Permit to Work Holders (8 hrs) became Permit to Work Holders (8 hrs) becomes Permit to Work Holders (16 hrs)
Permit to Work Signatories (16 hrs) became Permit to Work Signatories (16 hrs) b Permit to Work Signatories (16 hrs)
ecomes
NORM for Supervisors (4 hrs) becomes NORM for Supervisors (4 hrs)
NORM Awareness (2 hrs) becomes NORM Awareness (2 hrs)

NORM Technician (2hrs)
Scaffolding Appreciation (8 hrs) became Discontinued
Tripod BETA (8 hrs) became Discontinued
Drilling HSE workshop (16 hrs) became Discontinued

i/
= g :“
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2.3  HSE Training Service Providers

2.3.1 Company Staff

All PDO staff HSESD & DDC training requirements as specified in this document must be
satisfied through completion of courses delivered under contracts with PDO Approved
Training Providers. PDO staff must not use any training provider other than those approved
by PDO and listed on the PDO HSESD & DDC Training web pages.

http://swwl.pdo.shell.om/dept/cd/csm/blocks/training/train.html

2.3.2 Contractor Personnel

Contractors may attend HSESD & DDC training courses supplied by any PDO Approved
Training Providerroviders, as long as the training provider is approved by PDO for the HSE-
SD & DDC courses sought. The list of PDO Approved Traimg Providers is available on the
PDO HSESD & DDC Training web pages.

Contracting companies approved by PDO to deliver specific PDO HSESD programs to its own
staff in-house, are specifically prohibited from delivering this training to any other category of
person.

http://www.pdo.co.om/hseforcontractors/blocks/training/train.html

2.4 Training Delivery

2.4.1 HSE Training Schedules

PDO6s training sche dSDhandBDCftraining eap e acessed on th& DO
HSESD & DDC web site or by contacting the contracted PDO Approved Training Provider.

2.4.2 PDO and Contractor Nominees

To participate in a training course or refresher recertification assessment, staff members are

required to complete a course O6Nominat-Sbamd For mé av
DDC Training Service Providers, or from the PDO HSESD & DDC web site. Completed

nomination forms must be approved by the nominee's supervisor, with confirmation that core

HSE competence has been achievedand sent directly to the PDO approved HSE-SD or DDC

Training Provider.

PDO staff requiring HSESD training should use the Insight Browser system for any course

types available on the system. Confirmation of booking is provided by an automated

response by the Insight Browser system, using an emailed meeting invitation. Acceptance of

thisinvi tation places an entry in the individual s Ou
will be sent.

Cancellation of any course nomination must be advised by email or fax at least 48 hours prior
to commencement of the course otherwise the nomination will be recorded as a no -show and
the full course fee may be charged.

Courses booked by PDO staff using the Insight Browser system may be cancelled by re-
entering the system, going to the course originally booked and clicking on the De -register
option. Once the system registers the De-register instruction, the link will change from De -
register to Register. No cancellation confirmation is sent. The original Outlook calendar
entry must be manually removed by the individual staff member. Such cancellations must be

£p
4“\
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made a full 2 days before the course is due to commence. Failure to do so will result in a No
Show being recorded and the full course fee may be charged.

2.4.3 Contractor in -house Training

Contractor companies may undertake in-house HSESD training of their own personnel to
meet the requirements of this Specification, provided the Contractor company has been
approved by PDO HSE Training Focal Point to deliver the relevant courses. The Approvals
Process is set out in Appendix1, Part | to this document.

2.4.4 Minimum and maximum attendees

In order to ensure effective training minimum and maximum numbers of nominees for eac h
training course apply:

Course/Assessment Minimum Maximum

HSE Training courses 3 Refer to course specification
HSE Assessment 1 Refer to course specification
Safety Leadership Courses 15 30

DDC 001 3 12

DDC 002 3 9

DDC 003 3 12

DDC 004, 5 & 006 Not applicable Not applicable

Safe journey management Not applicable Not applicable

2.5  Training Assessment
2.5.1 Overview

Core HSE competence assessments

Initial assessments of knowledge and understanding will continue to take place
during and immediately after training. Failing to achieve the required standard at any point,
will require a re-assessment after coaching. If the required standard is still not achieved, the
delegate will be returned to his employer with a brief report from the AT P, and will not be
permitted in the field until the required standard is achieved after re-training.

Once the core HSE Learning Ladder courses are completed and posttraining
competence has been achieved, delegates may be deployed into the workplace. To confirm
that the required safety behaviours have been developed and maintained, core HSE
competency will be re-assessed byt he n 0 msupeevisdd @nd/or manager in the
workplace after 3 months. Assessment will be made against the competency standard
published in this document. (Appendix 2)

Achievement of Core HSE competency must be confirmed and recorded by the
i ndividual 6s supervisaor or manager, and veri fied
management level. The records and method of assessments will be further verified
(validated) by Contract Hol ders and/ or PDO&6s HLD8 team at
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Most training courses include an end of course Assessmentand sSome specific training

courses require a 3 yearly Refresher Recertification Assessment The intervals for re-

certification, where these apply, and the assessment criteria are shown in Table 3 and

detailed in the respective Course Specification. (See PART Il COURSE SPECIFICATIONS)

Plans should be made to acquire recertification BEFORE the original epiry date. There is no

6graceb6 period for expired permits or recertificati

Supervisors who assess a new hire to have existing and equivalent knowledge,
understanding and skills in any or all areas of core HSE competency should recommend the
individual for competency assessment only. In all cases, the individual must apply to an ATP
to carry out the assessment.

Supervisors who assess a new hiré existing qualifications, training and experience as being
equivalent to or better than P D O 6 s ng, and is rsatisfied that their competency is very
likely to meet the PDO standard, should recommend the individual to undertake the
competency assessment only. Successful assessment will remove the requirement for the
individual to attend the relevant HS E course, and where a permit issue is involved, the ATP
will issue the relevant permit.

Nominees failing to satisfy the competency assessment criteria in these circumstances will be
required to attend the full training course.

2.5.2 Refresher Re-certif ication Assessment Outcome Management

Nominees successfully passing the refresher recertification assessment are considered
competent and will have their HSE Training Passport stamped (see Section 2.6) by the HSE
SD assessoror DDC assessor as appropriatetraining instructor .

Nominees failing to satisfy the refresher recertification assessment criteria will be required to
attend the entire full training course.

2.6 HSE Training Passport

Training records for PDO staff are maintained in SAPpHIRE, Contractors will maintain a
training matrix, register or database to document Contractor personnel training. These
records are augmented by the HSE Training Passport retained by the individual PDO staff or
Contractor employee and up-dated each time they complete an HSESD or DDC training
course. The objective of the HSE Training Passport is to provide a documented training
record for the individual even if the individual transfers between departments or Contractors.

A PDO HSE Training Passport will be issuedo all personnel on the completion of an HSE
Induction; this being the first time they attend a PDO approved HSE training course. For PDO
staff the passport will be issued by MSEthe HLD8 department and for contractors by the
approved provider of the HSE Induction course.

The Training Passport shall be updated each time a staff member:
e successfully passes a PDO approved HSISD and or DDC training course
e successfully passes arefresher re-certification assessment of competence, or
e produces a valid exemption or waiver

2
4
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The HSE Training Passport may also be used by Contractor's to record successful completion
of PDO approved inhouse HSESD training, and to record any HSE-SD & DDC training or
assessmentcompleted that is additional to PDO minimum requirements.

There is nono corporate requirement for personnel to carry the Passport at all times.
Hhowever, if requested, it must be made available within a reasonable time for review at the

worksite.
| é‘.""
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Damaged, lost or mislaid HSE passportsissued by PDOwill be replaced on request at cost.

This fee is not reimbursable. It wi || be the individual 6s respons
and Institute stamps reinstated by the Approved Training Provider(s), and to meet the cost

of their doing so.

In cases where an employee changes contract, location or employer, the employee will retain

be given the HSE training passport as evidence of personal HSESD and DDC training.

Employers may not withhold or retain the employeebs HSE traininguclpassport
circumstances.

2.7 HSE Induction

2.7.1 PDO Staff

The full HSE Induction course offor PDO staff isto be arranged fort he i ndi vi dual 6s st al
or at the earliest possible opportunity after that .

The on-line HSE Induction program for PDO staff must be completed first. This is a site
specific induction, conducted by the individuald s s u p esing thespeerprepared program
available on-line.

http://sww1.pdo.shell.om/dept/cd /csm/blocks/training/hesinduction.asp

Prior to the introduction of the e -learning full HSE Induction course, the full HSE Induction
coursei s to be carried out-SbTainhdRddvidercontracted HSE

Once the HSE Induction course is available throughe-l ear ni ng on Buipénssrsi ntranet,
must ensure the new hire completes the e-learning HSE Induction course. The entire course

must be completed on the same day it is started. The knowledge and understanding of the

new hire is measured as progress through the course is made, and the results automatically

recorded. carried out in-house by the supervisor of the member of staff. The material to be

utilised can be found on the HSE Training web site at:
http://sww1.pdo.shell.om/dept/cd/csm/blocks/training/hseinduction.asp

272 Visitors to PDO and itdés concession areas.

The PDO host for any person visiting for 7 days or less must ensure the visitor(s) receive a
site-specific HSE Induction as soon as they arrive onsite. This can be carried out using, as
the basis for site specific information, the presentation available from

http:/ /sww1.pdo.shell.om/dept/cd/csm/blocks/training/hesinduction.asp

For persons \isiting or working with or for PDO for more than 7 days, the PDO host must
establish if the visitor has attended an equivalent HSE Induction course previously. If not,
the full staff HSE Induction course must be attended and an HSE passport issued If the
visitor is already in possession of an HSE passportof a similar type to that used by PDO, the
resultofthe PDOHSE | nduction can be recor cassporiin the visito
On this page there are three different Induction programme covering:
& Visitors to PDO
«Operational staff (these will usually be staff who do not have computer access)
«Supervisory and Management staff (these will usually be people who do have computer access
and the process will involve familiarisation with the various sections of the HSE web site(s)

V.
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Once the site-specific on-line HSE linduction process has been completed the conducting
supervisoror v i s i tshouldcenfirim o kg filling in an electronic form that is accessible
from the same page on the web (click confirm ).

TheA PDO HSEpassport will then automatically be produced by the HSE Training Passport
Focal Point within the MSE HLD8 department (currently HLD82) and may be collected by
arrangement or sent out to the individual via the internal post.

27.23 Contractor Staff

There are two levels ofis a single HSE Induction at Operational level and Supervisory course
applicable to all staff. and Management level for contractor staff. The process involves
attendance on a formal course delivered by a PDO approved Approved training Training
providerProvider (ATP). The providers that are approved are shown on the HSE Training web
site. The course materials are standardised and provided by PDO although in some cases
where approval for local in-house training is in place, the required PDO HSE Induction may
form a part of the in -house induction course.

All ATPs and contractors Approved to deliver inhouse HSE Induction training are required to
achieve the PDO training objectives set out in the course specifications by PDQ, and it is
expected that the majority of delegates will achieve the required competencies at the
conclusion of the training. As the HSE courses on the core HSE Learning Ladde are
progressive, those that do not achieve competence at the end of any course, will not be
permitted to attend any other HSE training courses until they do.

Variation of the training materials used is possible by trainers and facilitators, but PD O s
required training outcomes and the competence standard may not be varied. The materials
can, however, be added to, in order to take account of company specific competence
requirements.

Following the HSE Induction training the HSE Training Passport will be issued by the training
provider.

2.8 H,S PassPermit

On successful completion of the H,S Awareness and Escape training course attendees will be
issued with an H,S Pasdermit. This pass permit is essential in order for individuals to gain
entry to areas within PDO where there is the potential for hydrogen sulphide gas to be
present. These areas are increasing over time

The High Risk Sour version of this course is specifically for staff who are required to work

within the exposure zone of sites that are classified as High Risk Souri currently the Greater
Birba area. From March 2010 these sites will use different types of H2S Escape equipment
(Camlock). Permits gained on this course must be endorsed (HRS).

2.9 Approval Process for Training Course  Delivery Approval

Training Providers (Institutes) or Contractors (in-house training to own staff) seeking
approval to provide HSE-SD and or DDC training coursesand or assessment must apply to
either the PDO HSE(HLD8) or DDC (MSE15) Training Focal Points as appropriate, providing
details of the training courses for which approval is requested, the proposed training facilities
and personnel proposed to deliver and manage the training. The detail of information
required is provided in Appendix Onel: Part | - HSE Trairing Provider Approvals Process and
Part Il T Defensive Driving. .

£p
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An Approval will last for a maximum of 2 years following the initial approval decision. If the
Training Provider (Institute) or contractor providing in -house training wishes to continue
delivering PDO programs they must re -register for an extension of that Approval for a
further 2 year period, through HLD8 or MSE15, as appropriate No reminder for re-
registration will be sent by PDO.

If approval is granted for to a Training Provider (Institute) and or a Contractor (in -house
training to own staff) to deliver HSE -SD and or DDC training then, after initial Approval
audits, PDO will periodically inspect carry out a further audit of the Approved Training
Provider déds and dties, ddservd theadeliveoyrofdagy HSE SDi thaining course
and audit the quality assurance systems, at least once every year. Ad-hoc inspections of
any or all of these elements or part(s) of them may be carried out by PDO at any time.

PDO reserves the rght to refuse to process any application from any company or contractor
desirous of being Approved or re-registered, at any time and without explanation, where it is
deemed there is little or no value to P D O Business interests from processing the application.
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PART Il COURSE SPECIFICATIONS

PART Il A: Core HSE Learning Ladder courses -SD Training Courses

HSE OPERATIONAL LEVEL INDUCTION (Level l)
Module 1 core HSE Learning Ladder  for CONTRACTORS

Course Aims

This course aims:

To provide new operational contractor staff with a basic awareness, knowledge and
understanding of work within the oil and gas industry related to health, safety, environment
and sustainable development issues and provide attendees with an HSE Passport at the
conclusion of the course.

Course Objectives

On completion of the course, the traineedelegate will be able to:

A Describe what is expected of a member of staff in relation to safe behaviours.
Demonstrate they can follow the Golden Rules, House Rules and Life Saving Rules
State the individual consequences of following the rules, and of not following them.
describe Describe what to do in the event of a work site emergency

explain Explain how to summon emergency services

A Describe generic hazards to individuals in the industry, associated risks, and
demonstrate the use of some of the control measures and recovery measures.

> > > > >

>~

>

describe generic hazards, associated risks, control measures and recovery
measures

>

briefly Briefly explain the challenges of driving and transportation in Oman and the
control measures that are in place

explain Describe their responsibilities in complying with HSE related policies,
procedures and safe systems of work

Describeexplain their responsibilities in reporting unsafe acts and conditions, near
miss and actual incidents

Describe the STOP system and demonstrate their role within it.

Demonstrate their ability to carry out an effective safety observation/intervention.
Describe and demonstrate the personal health and hygiene behaviours required.
Describe the arrangements for reporting sickness or illness.

Describe the ways in which individuals can help to protect the environment at work.

>

>

T o B

Course structure

The objectives will be addressed principally, but not exclusively, in a classroom environment
utilising the provided Basic Learning Package which can be augmented and adapted by the
instructor to cater for the aptitude of the attendees as well as catering for any specific
functional or operational requirement. PDOO s -Lelarning HSE Induction course, once
available, may not be amended other than by the constructing company.
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Planning Information

Target Population: Compulsory for all newly appointed PDO and contractor
operational level Contractor personnel.

Attendance Pre-requisites: None

Prior experience: N/A

Course Duration: 82 hours

Refresher: N/A

Course Language: Arabic, English and Hindi

Maximum Attendees: 16

Equipment Requirements: N/ASTOP Observation Cards, Hard hats for traineedelegates

Personal Protective Equipment (PPE): N/ACoveralls or normal working clothes, safety
footwear.

Competence Initial Competence Assessment:

Written,oral and/or /computer-interactive multiple choice questionnaire plus appropriate
demonstrated skills covering all of the knowledge objectives (Note: for participants who can
not complete the written/computer-interactive assessment, on the grounds of language or
literacy, an oral assessment may be substituted). Results will either be competent or not yet
competent.

Workplace Competence Assessment (3 months after appointment):
Demonstrated safety behaviours and oral questions in the workplace that confirm the
required competencies have been achieved and are being maintained.
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HSE SUPERVISORY & MANAGEMENT LEVEL INDUCTION for
CONTRACTORS

Course Aims

This course aims:

To provide new supervisory or management contractor staff with a basic
awareness, knowledge and understanding of work related health, safety,

environment and sustainable development issues and provide attendees with
an HSE Passport at the conclusion of the course.

Course Objectives

On completion of the course, the trainee will be able to:
describe what to do in the event of a work site emergency
explain how to summon emergency services

describe generic hazards, associated risks, control measures and recovery
measures

briefly explain the challenges of driving in Oman and the control measures
that are in place

explain employees responsibilities in complying with HSE related policies,
procedures and safe systems of work

explain employees responsibilities in reporting unsafe acts and conditions,
near miss and actual incidents

describe how to navigate PDO i HSE & SD wed sites and open policies,
codes of practice; procedures; specifications, guidelines

describe the basic elements of the HSE - MS and briefly explain HEMP

Course structure

Theoretical knowledge objectives will be addressed in a classroom
environment utilising the provided Basic Learning Package which can be
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augmented and adapted by the instructor to cater for the aptitude of the
attendees as well as catering for any specific functional or operational
requirement.

Planning Information

Target Population: Compulsory for supervisory or management level
Contractor personnel.

Attendance Pre-requisites: None

Prior experience: N/A

Course Duration: 3 hours

Refresher: N/A

Course Language: Arabic, English and Hindi

Maximum Attendees: 16

Equipment Requirements: N/A

Personal Protective

Equipment (PPE): N/A

5
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Competence Assessment:

Written/computer-interactive multiple choice questionnaire covering all of the
knowledge objectives (Note: for participants who can not complete the
written/computer-interactive assessment, on the grounds of language or
literacy, an oral assessment may be substituted).

V.
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HSE INDUCTION FOR PDO STAFF

Course Aims

The web based HSE induction course package is intended to be used for all
new entrants to PDO premises be they visitors, temporary or permanent
members of staff. The aim is to ensure that all are equipped with the minimum
information to ensure that they can operate safely during and beyond their
early exposure within the PDO environment and provide PDO employees with
an HSE Passport at the conclusion of the course.

Course Objectives
On completion of the course, visitors will be able to:
describe what to do in the event of a work site emergency
explain how to summon emergency services
identify the work site location of:
emergency exits
emergency alarm points and lighting
assembly points
fire extinguishers
first aid and medical facilities

describe the basic site specific control and recovery measures in place to
deal with emergency incidents

In addition operational level PDO staff will be able to:
describe the job specific:
potential HSE hazards

associated risks
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control measures
prescribed recovery measures, and

explain their role and responsibilities in complying with job specific

functional and operational HSE related policies, procedures and safe systems
of work reinforcing health and safety at work and protection of the
environment

In addition supervisory and management level PDO staff will be able to:
demonstrate how to find PDO-HSE related policies, procedures and systems

explain how PDO-HSE related policies, procedures and systems support
health and safety at work and protection of the environment

Course structure

The induction process is web based with the guidance material accessed via
the MSE web page by clicking on the PDO - HSE Induction link. The process
should be driven by the host or supervisor with the provided series of slides
used to guide the process.

Visitors are briefed on the important features of the site in relation to any
potential work site emergency and given a brief work site visit or explanation
of site to ensure that they are aware of hazards, risks, controls, recovery
measures and their responsibilities.

PDO staff members are additionally given more job specific information and
supervisory and management staff are also shown the web based HSE and SD
information that is available to them.

In the case of PDO staff induction the inducting supervisor completes a short
web based form which is electronically submitted to the MSE department focal
point for the issue of the HSE Training Passport.
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Planning Information

Target Population: Compulsory for all visitors and staff within PDO

Attendance Pre-requisites: None

Prior experience: N/A

Course Duration: Visitors: 107 30 minutes

Staff: 17 3 hours

Refresher: N/A

Course Language: English

Maximum Attendees: 16

Equipment Requirements: PC with live link to PDO web

Personal Protective Equipment (PPE): As appropriate to the site

Competence Assessment:

Not assessed
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H,S AWARENESS & ESCAPE (Level I)
Module 2 1 core HSE Learning Ladder

Course Aims

This is Module 2 on the core HSE Learning Ladder. Its course aims are:

e To provide knowledge and understanding of the hazards associated with Hydrogen
Sulphide gas (H,S)

e To provide knowledge and understanding of occupational exposure limits

e To provide knowledge and understanding of the PDO facility classification system in
relation to H,S

e To provide knowledge and understanding of H,S detection and alarm systems in use
within PDO operations

e To provide knowledge, understanding and skill in relation to the actions to be taken
during an H,S emergency

e To provide knowledge, understanding and skill in relation to the use of emergency
escape equipment in use within the general PDO community.

e For those who are to be deployed at the Greater Birba area High Risk Sour (HRS)
sites, To to provide knowledge, understanding and skill in relation to the use of
6 Ca ml o enef@dncy escape equipment and rig-walkers in use within the PDO
HRScommunity.

Course Objectives

On completion of the course, the traineedelegate will be able to:

e Describe the physical properties of H,S.

e Describe the occupational health effects of H,S exposure.

e List State the personal and general safety precautions and personal protective
equipment required when working in H ,S designated areas.

e Describe emergency escape procedures that must be folloved when a personal or
facility H,S alarm sounds.

e Demonstrate an ability to correctly respond to an H ,S alarm

e Demonstrate an ability to correctly don, wear and operate emergency escape
equipment, including 6 Ca mIEo cekgpu i pfareappropriate personnel, in a
simulated and/or operational environment.

Course Structure

Theoretical knowledge objectives will be addressed in a classroom environment utilising the
provided Basic Learning Package which can be augmented ad adapted by the instructor to
cater for the aptitude of the attendees as well as catering for any specific functional or
operational requirement.

The practical objectives will be addressed utilising a demonstration, imitation and practice
methodology within the classroom, enhanced by discussion and/or practice in a simulated (or
actual) operational environment.
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Each participant will don an escape set on at least three occasions during the course,
excluding the formal practical assessment wear, .using a full facemask and hood mask.

Planning Information

Target Population:

Compulsory for all PDO and Contractor personnel who may enter H,S designated areawill
need to work in the field, plus fire & rescue and medical emergency response staff. A variant
of the standard course is delivered for PDO and Contractor staff that are required to work
within the exposure zone of a High Risk Sour site in the Greater Birba area, using different
equipment (6 Ca mEd c k 6

Attendance Pre -requisites:
HSE Induction Programme

Prior experience:

With the exception of staff to be deployed at HRS sites, Sstaff who have undergone prior,
formal, H,S Awareness and Escape training in another company/country may be preliminariy
assessed by their supervisor and, if considered suitable, be entered directly for the
Competence Assessment withouta the need for the training course. Failure to achieve the
required competence will necessitate attendance on the full H2S course. Staff whose role
will never require them to enter an H2S designated area, may apply for de -selection.

Course Duration: 3 4 hours

Refresher Re-certification r:
Competence Assessment every 3 years with reattendance on course required only if
assessed as Not Y& Competentcompetence assessment is not successful

Course Language: Arabic, English and Hindi
Maximum Attendees: 16

Equipment Requirements:

An escape set and personal monitor shall be issued to each individual for the duration of the
course. All equipment used shall be fully functional and fit for operational use i.e. without
damage and with fully charged air cylinders.

Attendees will have the opportunity to experience wearing sets equipped with hoods and
masks. At least two additional escape sets will be provided to facilitate changes during the
course. Cleaning/disinfecting solutions will be available to ensure cleanliness of all
equipment.

Either all or the majority of escape sets used shall be Drager or an equivalent product with
the precise breakdown of manufacturers of sets used to be agreed with the Company. All
escape sets used shall conform to British Standard BS 4667 Part 4 "Specification for Open
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Circuit Escape Breathing Apparatus"”, or be approved jointly by the Mines Safety and Health
Administration and the National Institute for Occupational Safety and Health (MSHA/NIOSH).

Once O Chl maskschitvé been introduced in the field (March 2010), traineedelegates
required to work in the Greater Birba Area HRS sitesmust be trained using € aml oc k 6 E
equipment.

Either all or the majority of personal monitors used shall be BW Technologies Gas Alert
Extreme or an equivalent product with the precise breakdown of manufacturers of sets used
to be agreed with the Company.
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Personal Protective Eq  uipment (PPE):
Minimum PPE of overalls, safety shoes and hard hat shall be required by, and shall be
provided by all attendees.

Competence Assessment

Knowledge/understanding

Written/computer -interactive or oral multiple choice questionnaire covering all of the
knowledge objectives (Note: for participants who can not complete the written/computer -
interactive assessment, on the grounds of language or literacy, an oral assessment may be
substituted).

Practical

Appropriate response to a simulated emergency in a simulated or an actual operational area,
including donning the escape equipment correctly and taking the first breath within 7
seconds of the alarm.

Results from both written, oral and practical elements shall be either competent or not yet
competent.

Refresher Re-certification Assessment

Three (3) years after the initial course there will be a Competence Assessment consisting of:
e Oral assessment of knowledge covering all of the knowledge objectives
e Practical demonstration of the ability to correctly don the same escape equipment as
trained on initially within 7 seconds of an H,S alarm
e An explanation of the procedure to be followed when escaping from an operational
area in the event of an emergency.

It is expected that the duration of th e assessment will be a maximum of 30 minutes and
although a simulated and/or operational environment is desirable, it is not essential. Staff
deemed to be Not Yet Competentwho are not successful at this assessment will be required
to attend and pass the full three hour course prior to re-certification.

Certification

On successful completion of the course participants will be issued with an H,S Awareness and
Escape permit with a validity of three years and their HSE Training Passports endorsed by
the issuing instructor and stamped with the PDO approved training provider stamp.

Staff trained on 6 C a mIE o egkigment on the HRS version of this course, will have their
permit endorsed (HRS) by the Training Provider at time of issue.
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INITIAL FIRE RESPONSE (Level I)
Module 3 - core HSE Learning Ladder

Course Aims

This course is Module 3 on the core HSE Larning Ladder. The course aims are:

e To provide basic awareness and understanding of the role and responsibilities of a
Fire Warden,

e To provide basic knowledge and understanding of the methods used to efficiently
control the evacuation of personnel from a building

e To provide basic knowledge and understanding of the emergency procedures to be
followed in the event of, discovering a fire, or a fire alarm sounding
To provide knowledge and understanding of the classifications of fire
To provide knowledge and understanding of the types of fire extinguishers and fire
blankets available and skill in their use

Course Objectives

On completion of the course the traineedelegate will be able to:

e Describe in simple terms, the role, responsibilities and accountabilities of a Fire
Warden and the emergency procedures for efficiently evacuating personnel from a
building wing or zone.

o Describe in simple terms, the safety procedures and safety checks of a fire warden
that should be observed when personnel are evacuating a building wing or zone.

e Describe the emergency procedures to be followed in the event of discovering or
being warned of a fire

o Identify portable fire extinguishers by reference to the international colour coding
systems, and/or label description.

e Describe which type of portable fire extinguisher is suitable for extinguishing Class A,
B, C and D fires.

e Demonstrate the correct procedures for operating portable fire extinguishers on
Class A and B fires.

e Demonstrate the correct procedure for smothering a simulated fire using a fire
blanket

Course Structure

Theoretical objectives will be addressed in a classroom environment utilising the provided
Basic Learning Package which can be augmented and adapted by the instructor to cater for
the aptitude of the attend ees as well as catering for any specific functional or operational
requirement.

Theoretical perspectives of construction and method of operation of fire blankets and water,
foam, dry powder and CO, extinguishers will be addressed in the classroom environment
prior to the external practical training.

The practical objectives related to use of extinguishers and fire blankets will be addressed
utilising a demonstration, imitation and practice methodology in a controlled practical
environment in which real fires will be extinguished using the prescribed fire extinguishers.
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Note: During the practical session each attendee will:
e Actuate or use each of the four designated types of extinguishers i.e. water, foam,
dry powder, CO, and a fire blanket
e Tackle both Class A and Class B real fires

The DVD training film AExtinguishing Fires at Work
(or a Company approved alternative) will be used as an aid in the training.
Planning Information

Target Population:
Compulsoryfor all PDO and Contractor staff.

Attendance Pre -requisites: HSE Induction Programme

Prior experience:

Staff who have undergone prior, formal Initial Fire Response training, in another
company/country may be preliminarily assessed by their supervisor and, if considered
suitable, entered directly for the Competence Assessment without a need for the training

course.

Course Duration: 4 hours
Maximum Attendees: 16
Refresher:

Competence Assessment every 3 years with reattendance on course required only if
assessed as NotYet Competent.

Course Language: Arabic, English and Hindi

Equipment /Resource Requirements:

Purpose made fire training area equipped with a crib (Class A fire) and an oil tray (Class B
fire) should be available along with sufficient numbers of fire extinguishers and fire blankets
for the practical session.

The following minimum safety measures will be implemented:

A wet, pressurised hose reel will be available, run out adjacent to the fire base and capable
of dealing with an emergency.

The instructor will wear safety equipment consisting of fire resistant: helmet, visor, gloves,
boots and overalls.

Personal Protective Equipment (PPE):
Minimum PPE of overalls, safety shoes, hard hat and gloves shall be required by, and shallbe
provided by all attendees.
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DEALING WITH HAZARDS & RISKS  (Level I)

Course Aims

This is Module 4 on the core HSE Learning Ladderfor non -supervisory staff . The course
alims are:
e To providenowledge and understanding to enable delegates to identify the most common
hazards and risks in the workplace.
e To provide knowledge and understanding related to the use of the Permit to Work System,
TRIC cards, Tool box talks, theBSTGPYy s t e m, generic and dynamic
e To provide an opportunity for identifying and developing safe behaviours at work.

Course Objectives

On completion of the course the traineedelegate will be able to:
e Explain any of P DO s RulB éand kife SaRingl Rules, 1006b0 u s e
accurately.
Explain who is authorised to stop unsafe work, when and why.
State at least 6 HSE Tools available for use to control hazards and risks in the
workplace.
e Demonstrate your ability to recognise safe and unsafe activities, using
photographs, simulations or real situations.
Explain what must be done after any safety observation / intervention.
Using photographs, simulations or real situations identify six common workplace
hazards to be found in the oil & gas industry.
e Correctly quantify risk using a risk matrix.
e Demonstrate you can identify the PPE that needs to be worn for a specified
workplace activity from photographs, simulations or real situations.
e Explain the purpose of barriers or controls in relation to inciden ts.
e Demonstrate you are able to identify the common hazards and required controls
associated with working at heights, entering or working in confined spaces, dealing
with high pressures, lifting and handling, working with chemicals and radiation from
photographs, simulations or real situations.
e State the four key people in PDO6s Permit to W
e State the two kinds of permit to work that may be used, and which is used for
higher risk areas.
e Explain the purpose of and what should be included in a Tool Box Talk, and your
role within it.
e Demonstrate your ability to use a TRIC card, identify an effective Tool Box Talk,
can participate in it and respond to changing conditions in the correct way.
e Explain your role in PDOb6s STOPE system.

Course Structure

Theoretical knowledge objectives will be addressed in a classroom and workplace
environment utilising the provided Basic Learning Package which can be augmented and
adapted by the instructor to cater for the aptitude of the attendees as well as catering for
any specific functional or operational requirement.
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Knowledge and understanding will be applied during practical applications of the topic areas
of the course.

Planning Information

Target Po pulation :
Compulsory for newly appointed PDO and PDO contractor norsupervisory staff.

Attendance Pre -requisites: Employed pre 1% September 2009 - HSE Induction
Employed post 31 August 2009 i HSE Induction
course, H2S and IFR.

Prior Exper ience: Not applicable
Course Duration: 8 hours

Maximum Attendees: 16

Refresher: Not applicable
Course Language: English, Arabic, Hindi

Competence Assessment

Knowledge and understanding
Written/computer -interactive, multiple choice questionnaires covering all of the knowledge
objectives.

Practical
Practical exercises will be used as formative assessments and it will be ensured that all
attendees are fully and actively involved including the de -briefs.

Individually produced documentation will be retained as evidence of completion of the
exercises.

Results will be recorded as either competent or not yet competent.
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